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INVITATION FOR BIDS  

RESIDENTIAL FIRE DAMAGED SIDING REPLACEMENT – SCATTERED SITES 

The Providence Housing Authority shall receive quotes from qualified vendors for the Residential Fire Damaged 
Siding Replacement project @ the Scattered Site unit, to 40 Laurel Hill Avenue, Providence, RI 02909 no later 
than 10:30 AM EST on Monday, December 12th, 2022, at which then the bids will be opened publicly. 

Copies of the project manual, specifications and other bid documents may be obtained through our website: 
https://provhousing.org/procurement-bid/.  

A mandatory pre-bid meeting is scheduled to be held at the Facilities Management Department on Monday, 
November 21st, 2022, at 10:00 AM. The meeting will also consist of a jobsite walk-through the Scattered Site unit 
at 23 Derry Street, Providence, RI 02908. 

Address all pre-bid questions or requests for information (RFIs) pertaining to the project or bid documents to the 
Junior Project Manager, Roxana Rosario via email at rrosario@provhousing.org or by phone at (401) 709-2216. 
All pre-bid requests for information (RFIs) must be submitted by Monday, November 28th, 2022, by 2:00 PM, prior 
to when bids are due. 

Bidders will be required to make positive efforts to use small and minority-owned business and to offer 
employment, training, and contracting opportunities in accordance with Section 3 of the Housing and Urban 
Development Act of 1968. Individuals requiring interpreter services for the hearing-impaired should notify the 
Facilities Management Department by calling (401) 709-2201 seventy-two (72) hours prior to any event. 

https://provhousing.org/procurement-bid/
mailto:rrosario@provhousing.org
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SCOPE OF WORK 

Development: 
Location:  
Bids Due: 

Scattered Sites 
23 Derry Street, Providence, RI 02908 
Monday, December 12th, 2022, by 10:30 AM 

Mandatory Pre-Bid Meeting:  Monday, November 21st, 2022, at 10:00 AM 
Location:    40 Laurel Hill Avenue, Providence, RI 02909

The Providence Housing Authority is seeking to replace the siding of the Scattered Site home located on 23 
Derry Street, Providence, RI 02908 as the result of a fire. The total living area of the house is approximately 1,698 
sqft or 20 ft x 28 ft per floor. Based on the standardization of the Scattered Sites, the Providence Housing 
Authority requires the use of certain materials or specific products for the necessary repairs, none of which will 
be provided by the Providence Housing Authority. For the siding, the property needs wood shingles.   
General: 
 

• The Contractor shall substantially complete work within sixty (60) days of Notice to Proceed.
• The Contractor shall supply all labor, materials, equipment, tools, services, and permits required to

perform work as outlined in the Bid Book, Scope of Work, and amendments (if any).
• The Contractor’s Project Manager will participate in scheduled meetings with the Authority.
• Promptly submit written notice to the Junior Project Manager, within five (5) business days of the

discovery of observed variance of contract documents from legal requirements.
• The Contractor shall obtain any permits required to perform work as outlined in bid documents.
• The Contractor shall not substitute any materials without the Authority’s written authorization.
• The Contractor shall notify the Authority of any long lead items that may impact completion dates.
• The Contractor shall provide the Authority with submittals of data for the products / materials used.
• The Contractor shall provide the Authority with at least a fifty-year (50) general warranty for the siding

upon completion of the project (submit for approval prior to completion).
• The Contractor shall commit no trespass on any public or private property in performing this contract.

Damage to PHA Property: 
 

• The Contractor shall be responsible for the repair of any damage to Authority property and restoration
of any area disturbed by installation work to the satisfaction of the Authority’s authorized representative
prior to final payment.

• Repairs / restoration of areas damaged by the Contractor shall be fixed at no cost to the Authority.
Site Safety & Precautions: 
 

• All work performed pursuant to this contract must conform and comply with all applicable local, state,
and federal codes, statutes, laws, and regulations.

• The Contractor shall supply the Authority with a detailed safety plan for employees, as work will not be
allowed to start without this information in place.

• The Contractor is to have a designated Safety Officer on site at all times.
• No employee is to be elevated without the proper restraint system in place.
• The Contractor shall supply all safety or warning signs, equipment, covers, barricades, and / or any other

specialty item that may be required.
• The Contractor shall provide adequate protection for all persons and Authority personnel within the

working area, and erect temporary barricades where necessary.
• The Contractor shall keep the working area sufficiently clear of equipment, materials, and implements

of service to prevent endangering persons and damaging Authority property. Removal shall be
performed promptly upon completion of the work.

• The Contractor will be responsible for all of their material, equipment, and other items stored on site.
Storage materials in public, common, or private areas within the project is prohibited.

• The Contractor shall not, at any time, leave work in an unsafe condition or any condition that might
cause injury or damage, but shall continue work until work is at a safe space to stop.

Debris Removal: 
 

• The Contractor shall be responsible for removing all debris in accordance with all local, state, and
federal requirements. The trash receptacles on site are not to be used for disposal of construction debris.
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Keys & Access:  
 

• At the close of each workday, the Authority facilities, property, and materials shall be secured and 
closed by the Contractor.  

• Contractors will be issued by the Authority, no more than one (1) key / badge to enter the property.  
• The Contractor shall establish and implement methods of ensuring that all keys issued to the contractor 

by the Authority are not lost / misplaced or used by unauthorized persons.  
• No keys issued to the Contractor by the Authority shall be duplicated. If the Contractor loses the keys to 

the lock, the Authority will replace the locks and bill the Contractor for the costs of replacement.  
• At no time shall the Contractor allow anyone other than an employee of the Authority or of the 

Contractor into the construction area. 
 

Personnel:  
 

• All employees of the Contractor, Subcontractors, or other representatives shall be skilled in the type of 
work for which they are employed on the project and shall work under the direction of a competent 
superintendent. 

• All employees of the Contractor, subcontractors, or other representatives shall be legal to work in the 
United States and licensed as required by Federal, State, and local regulations to perform the type of 
work for which they are employed on the project. 

• Should the Authority deem anyone employed in the work incompetent or unfit to fulfill their duties, the 
Contractor shall remove such employee from the work, and shall not re-employ them for work on this 
project or any other Authority project, without written permission from the Authority. The Contractor is 
free to select and employ the replacement personnel. 

• The Contractor, Subcontractors, employees, and / or other representatives shall wear identifying 
company uniform and employee badge while working on Authority properties. 

• The Contractor shall submit sample ID badges prior to signing a contract with the Authority, if requested.  
• All personnel shall be neat in appearance and shall conduct work in a professional manner.  
• The Contractor shall furnish the necessary, qualified supervision to oversee all operations.  
• The Contractor is responsible for all personnel involved in the work, including those directly employed by 

the contractor, sub-contractors, and suppliers of equipment and / or labor.  
• The Contractor shall be responsible for ensuring all personnel (including sub-contractors) on site adhere 

to OSHA Safety Standards at all times during this project.  
• While on Authority premises, all personnel must abide by a non-smoking policy. 

 

Work Schedule:  
 

• Daily Schedule: Monday – Friday between 8:00 AM to 4:00 PM; staging can begin at 7:30 AM. 
• Winning bidder will need to provide appropriate staffing to perform work in a timely manner. 

 

Contract Award: 
 

• The contract award is expected to be made within sixty (60) calendar-days following the bid opening. 
All prices are considered firm.  

• The contract period is sixty (60) days, beginning on the date indicated on the Notice to Proceed to be 
issued by the Providence Housing Authority. 

 

Sub-Contracting: 
 

• Unauthorized sub-contracting is prohibited. The successful proposer shall not assign any right, nor 
delegate any duty for the work proposed pursuant to this Request for Bids (including, but not limited to, 
selling or transferring the contract) without the prior written consent of the Authority. Any purported 
assignment of interest or delegation of duty, without the prior written consent of the Authority shall be 
void and may result in the cancellation of the contract with the Authority or may result in the full or 
partial forfeiture of funds paid to the successful proposer as a result of the proposed contract. 

 

Termination for Convenience & Default: 
 

• The PHA will only give one verbal notification to the contractor to cure deficiencies. A second 
notification to the contractor for deficiencies will be in writing as a notice to cure and will clearly state 
that if required, a third notification will result in termination. 

• Termination of this contract can be for other reasons, as noted HUD 5370-EZ {attached}. 
 



PROVIDENCE HOUSING AUTHORITY – BID PACKAGE 

BID PACKAGE INSTRUCTIONS 

General Information:  
 

The Providence Housing Authority (PHA) is seeking to replace the fire-damaged siding at the Scattered Site 
located on 23 Derry Street, Providence, RI 02908. All work is to be completed as per the Quotation for Small 
Purchase, Scope of Work, and as amended (if applicable). 
Special Note:  
 

The Contractor must work in cooperation with the Providence Housing Authority’s insurance provider, as the 
project is tied to a loss claim on this site for the fire damages.  
Pre-Bid Meeting: 
 

• A mandatory pre-bid meeting is scheduled at the Facilities Management Department located on 40 
Laurel Hill Avenue, Providence, RI 02909 on Monday, November 21st, 2022, at 10:00 AM.

• The pre-bid meeting will consist of a walkthrough of the exterior of the damaged unit.
• During the walkthrough, bidders are encouraged to take any necessary measurements or photographs 

that may be useful in preparing to bid for the project.
Requests for Information: 
 

• Bidders shall submit any requests for information via email to Roxana Rosario, rrosario@provhousing.org 
no later than Monday, November 28th, 2022, by 2:00 PM.

• Please allow a minimum of seventy-two (72) hours after the due date of all Requests for Information for a 
response from the Project Manager.

Bids Due: 
 

• Bids are to be submitted prior to the public bid opening scheduled for Monday, December 12th, 2022, 
prior to 10:30 AM at 40 Laurel Hill Avenue, Providence, RI 02909.

Bid Submission Instructions: 
 

Since the authority will not necessarily be aware of all who may submit bids, it is the responsibility of all planning 
to submit bids to inquire after any amendment(s) issued to this bid solicitation prior to their bid submittal. Bidders 
are responsible for reviewing in-depth the entire bid package, scope of work, plans and specifications, 
amendments (if any), and any other information contained in the Quotation for Small Purchase. All bids are 
considered final and must be submitted before the deadline. 
Bid Submission Requirements:  
 

The bid package, as submitted, shall include the following documents (as listed below) enclosed in a sealed 9-
inch * 12-inch or 10-inch * 13-inch envelope. The PHA will not be responsible for the receipt of bids not properly 
submitted. 
 

1. Bid Form, Notarized
2. Non-Collusive Affidavit, Notarized
3. Company Profile Form
4. Client References Form, Minimum of Three (3) References of Similar Projects
5. Certification of Prevailing Wage Rates, Notarized
6. Fair Employment Practice Statement, Notarized
7. Copy of RI Contractors License
8. RI Contractor Registration Number (List on Bid Form)
9. Vendor Disclosure Agreement
10. List of all Sub Contractors

*All subcontractors subject to review and approval by PHA

Bid Submission Address:  
Bids may be mailed, or hand delivered to: 
ATTN: Roxana Rosario 
Providence Housing Authority 
Facilities Management Building 
40 Laurel Hill Avenue  
Providence, RI 02909 

mailto:rrosario@provhousing.org
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If forwarded by mail, the sealed envelope containing the bid must be enclosed in another envelope 
addressed to the Authority and sent, preferably, by registered mail. On the outside of the envelope, clearly 
mark the words “Residential Fire Damaged Siding Replacement – Scattered Sites”.  
 
 

Wage Requirements: 
 

• Davis Bacon prevailing wages apply on all phases of the project (see HUD 5370-EZ Clause 14). 
• Compliance with Davis Bacon Wage Decision required at time of Contract.                                             
• All employees performing labor at the project jobsite(s) must be paid wages no lower than found in the 

most recent prevailing wages decision of the US Department of Labor (DOL), General Decision Number 
RI20220002 Modification No. 04 dated 08.26.2022 or as amended ten (10) days prior to bid opening. 

• The Contractor will be required to post the wage rates on site, visible to all employees of the project.  
• The Contractor is responsible for ensuring all subcontractors comply with the DB Wage Rates Decision.  
• During the duration of the project, the Contractor will coordinate with the Providence Housing 

Authority’s Project Manager three (3) rounds of employee interviews (beginning, middle, and end). 
 

Certified Payroll Requirements: 
 

• Payrolls must be submitted electronically via email (Adobe PDFs) to the PHA’s project representative on 
a weekly basis using the latest U.S. DOL Form WH-347.   

• Statements or notices containing a breakdown of the fringe benefit rate(s) without sufficient supporting 
documentation are not acceptable forms of verification.   

• All contractors who indicate on payrolls that fringe benefits are paid in approved plans must provide 
verification in the form of statements to third parties, union report forms, etc., along with copies of 
checks to those plans.   

• All contractors who have apprentices on the job will be required to provide DOL verification.  
• Refer to the following website for a video demonstrating the process of filling out a certified payroll 

report https://www.youtube.com/watch?v=wI9ekEHoAvg. 
 

Labor Violations: 
 

• The Contractor shall comply with all applicable laws, ordinances, and codes of the State and local 
governments, and shall commit no trespass while performing this contract.  

• Contractor’s submitting a bid shall provide with the bid on company letterhead, a list of any work 
practice and / or labor violations received by OSHA, EPA, or the Department of Labor, within the last 
five years, for all States where the Contractor is registered. 

• Contractors failing to disclose violations with the bid will have their bid rejected.   
• The Authority reserves the right to reject a bid based on the severity and number of violations.   

 

Insurance: 
 

• The winning bidder will be required to name the PHA as an additional insured and maintain the 
insurance for the duration of the Contract. 

• The winning bidder will be required to provide a certificate of comprehensive liability / auto / workers 
compensation insurance. 

• The liability coverage shall be a minimum of $500,000.00 per occurrence (HUD 5370-EZ Clause 6).  
• The winning bidder shall furnish the PHA a Certificate of Insurance evidencing that, Builder's Risk (Fire 

and Extended Coverage) Insurance on all work in place and / or materials stored at the construction 
site, including foundations and building equipment, is in force. 

• Proof of such coverage’s must be presented to the PHA upon request. 
• Failure to maintain insurance as required during the term(s) of this Contract shall constitute a material 

breach thereof. 
• The Contractor is responsible for the full cost of any loss.   
 

Licensees & Permits: 
 

• The Contractor will ensure all required licensing requirements are met. 
• The Contractor and Contractor’s employees and agents shall secure and maintain in force such 

licenses and permits as are required by law and shall conform to all Federal, State, and local laws, 
ordinances, and regulations covering the work under the contract.  

• The Contractor shall provide to the PHA copies of these and any other required licenses.   
• Failure to maintain licenses in current status during this Contract shall constitute a material breach. 
• The PHA is exempt from the payment of any and all taxes and fees to the State of Rhode Island and City 

of Providence. 
 

https://www.youtube.com/watch?v=wI9ekEHoAvg
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Termination for Convenience & Default:  
• The Authority will only give one verbal notification to cure deficiencies. A second notification will be in 

writing as a notice to cure deficiencies and will state that, a third notification will result in termination.  
Change Orders:  
 

• Bidders must email the Project Manager, Roxana Rosario for any request for change orders for prior 
written approval to rrosario@provhousing.org, to justify any additional substitutions or costs / time 
required.  
 

Evaluation of Bids:  
 

• Award of contract will be to the lowest “responsible” bidder. 
• Bidders will be required to demonstrate their ability to perform the work based on their prior work history, 

previous experience, satisfactory references, technical proficiency, and ability to provide qualified 
manpower. 

• The PHA reserves the right to reject the low bid price, if, in the opinion of the PHA, that bidder is 
determined not to be the best-qualified bidder or to be deficient in experience, technical proficiency, 
or is unable to provide qualified manpower to meet the specification. 

• The Authority reserves the right to request a “Contractor’s Qualification Statement AIA Document A-305 
Latest Edition”. 

• The owner may waive any informalities in the bids and may reject any or all bids. 
• All prices are considered firm. 
• No bid may be withdrawn within 45 days after the date of the bid opening. 
• The final determination will be at the sole discretion of the PHA.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:rrosario@provhousing.org
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CONSTRUCTION CONTRACT AGREEMENT FORM 
Contract No. XX-XXX 

 

 

THIS AGREEMENT, Contract Number XX-XXX, is made and entered into this Month, Day, Year by and between 
VENDOR NAME located on Address, a [State of Incorporation] Corporation, hereinafter called the "Contractor" 
and The Housing Authority of the City of Providence, Rhode Island, a public body and a body corporate and 
politic existing under the General Laws of the State of Rhode Island, hereinafter called the "Authority": 
 
WITNESSETH, that the Contractor and the Authority, for the considerations stated herein, mutually agree: 
 
ARTICLE 1. Statement of Work.  
 

The Contractor shall furnish all labor, equipment, and services to perform and complete in a timely manner, all 
work required for the Residential Fire Damaged Siding Replacement project at the Scattered Site located on 23 
Derry Street, Providence, RI 02908, in strict accordance with all of the applicable HUD rules and regulations, Part 
II Terms and Conditions, the Authority’s Quotation for Small Purchases, dated Month XX, 202X, and the 
Contractor’s Quote, dated Month XX, 2022, all of which are hereby incorporated by reference and made a 
part hereof. 
 
ARTICLE 2. The Contract Price.   
 

The Authority shall pay the Contractor for the performance of this contract, in current funds, subject to 
additions and deductions as provided herein, the sum of XXXXX and 00/100 Dollars ($XX,XXX.00). 
 
ARTICLE 3. Method of Payment.   
 

Portions of the contract price (ARTICLE 2) shall be paid within thirty (30) days of receipt of an approved invoice. 
If the delivery of any service and / or material purchased under this contract is provided in stages, then for 
each of the agreed stages, a partial payment will be made. The Contractor is issued Contract Number XX-XXX 
by the Authority. This number must be indicated on all invoices in order to be processed for payment.  
 
ARTICLE 4. Time of Performance.   
 

The contract period for this construction contract will be sixty (60) calendar days, with work to commence on 
the date specified in the Notice to Proceed, therefore all work must be completed by the baseline date as 
stipulated in the Notice to Proceed. 
 
ARTICLE 5. Contract Documents.  
 

The Contract shall consist of the following component parts: 
 

a. This Instrument 
b. Part II – Additional Terms & Conditions 
c. Quotation for Small Purchase, Dated, Month XX, 202X 
d. Contractor’s Quote, Dated Month XX, 202X 
e. Amendments (if any) 
f. HUD Required Forms 
g. City of Providence, Rhode Island Forms (if required) 

 
ARTICLE 6.  Liquidated Damages.   
 

The Contractor shall be liable for and pay the Authority as fixed and agreed, liquidated damages in the 
amount of $500.00 for each calendar day of delay of completion of the work until work is completed. Such 
sums may be withheld from payments or collected from the Contractor in any manner provided by law. 
 
ARTICLE 7.  Minimum Wages.   
 

All laborers and mechanics employed or working upon the site of the work shall be paid the full amount of 
wages and bona fide fringe benefits, or cash equivalents thereof, due at the time of payment, computed at 
rates not less than those contained in General Wage Decision No. RI 20220002, Modification No. 04 dated 
08.26.2022 (or as amended. 
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ARTICLE 8.  Additional Compliance.   

 

Contractor shall comply with all pertinent Federal, state, and municipal laws and regulations, including but not 
limited to: 
 

• Federal and State Confidentiality, Privacy and Data Security; 
• Title VII of the Civil Rights Act of 1964; 
• The Pregnancy Discrimination Act; 
• The Equal Pay Act of 1963; 
• The Age Discrimination in Employment Act of 1967; 
• Title I of the Americans with Disabilities Act of 1990; 
• Sections 102 and 103 of the Civil Rights Act of 1991; 
• Sections 501 and 505 of the Rehabilitation Act of 1973; 
• The Genetic Information Nondiscrimination Act of 2008; and 
• Executive Order 11246 as Amended, including Parts I through IV.  
• Vendors, Non-Affiliated Third Parties, and Contractors shall implement and maintain reasonable data 

security procedures and practices appropriate to the size and scope of the organization, the nature of 
the information, and the purpose for which the information was collected to protect the Personal 
Information (PI) from Unauthorized Access, Use, Modification, Destruction, or Disclosure. 

 

THIS INSTRUMENT, together with the other documents enumerated in ARTICLE 5 and / or those included in said 
RFB which said other documents are fully a part of the Contract as if hereto attached or herein repeated form 
this Contract, constitutes the entire agreement between the parties and shall not be modified except in writing 
signed by both parties to the agreement. If any provision in any component part of this Contract conflicts with 
any provision of any other component part, the provision required by HUD, and/or that is most beneficial to the 
Authority, shall govern.  
 
IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed in two original 
counterparts on the day and year noted on page one (1) of this contract. 
 
Witness 
 
 
 
 
 
 
Witness 
 
 
 
 
 

The Providence Housing Authority  
 
Melissa Sanzaro,  
Executive Director 
100 Broad Street 
Providence, RI 02903 
 
Vendor 
 
 

TITLE 
 

ADDRESS 
 

CITY, STATE ZIP
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CERTIFICATION 
 

I, __________________________________, certify that I am the _________________________________ of the corporation 

named as Contractor herein, that                ___ who signed this contract on behalf 

of the Contractor, was then Vice President of said corporation, that said Contract was duly signed for and in 

behalf of said corporation by authority of its governing body, and is within the scope of its corporate powers. 

  
 
 
 
 
 
 
 
CORPORATE SEAL __________________________________________________________________________________________ 
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PART II - TERMS & CONDITIONS 
 

1. Termination of Contract for Cause. 
 

If, through any cause, the Contractor shall fail to fulfill in timely and proper manner the obligations under this 
Contract, or if the Contractor shall violate any of the covenants, agreements, or stipulations of this 
Contract, the Authority shall thereupon have the right to terminate this Contract by giving written notice to 
the Contractor of such termination and specifying the effective date thereof, at least five days before the 
effective date of such termination. In such event, all finished or unfinished documents, data, studies, and 
reports prepared by the Contractor under this Contract shall, at the option of the Authority, become its 
property and the Contractor shall be entitled to receive just and equitable compensation for any 
satisfactory work completed on such documents. 
 

Despite the above, the Contractor shall not be relieved of liability to the Authority for damages sustained by 
the Authority by virtue of any breach of the Contract by the Contractor, and the Authority may withhold 
any payments to the Contractor for the purpose of set-off until such time as the exact amount of damages 
due the Authority from the Contractor is determined. 

 

2. Termination for Convenience of Authority. 
 

The Authority may terminate this Contract any time by a notice in writing from the Authority to the 
Contractor. If the Contract is terminated by the Authority for Convenience, the Contractor will be paid an 
amount that bears the same ratio to the total compensation as the services actually performed bear to the 
total services covered by this Contract, less payments of compensation previously made: Provided, 
however, that if less than sixty per cent (60%) of the services covered by this Contract have been 
performed upon the effective date of such termination, the Contractor shall be reimbursed (in addition to 
the above payment) for that portion of the actual out-of-pocket expenses (not otherwise reimbursed under 
this Contract) incurred by the Contractor during the Contract period that are directly attributable to the 
uncompleted portion of the services covered by this Contract. If this Contract is terminated due to the fault 
of the Contractor, Section 1 (above) or Section 2 (this provision) may apply; to be determined by the 
Authority in its sole discretion. 
 

3. Changes. 
 

The Authority may, from time to time, request changes in the Scope of Services from the Contractor to be 
performed hereunder. Such changes, including any increase or decrease in the amount of the Contractor's 
compensation, shall only be effective if prior written agreement by the Authority’s Contracting Officer is 
obtained. Such agreement(s) shall be considered written amendments to this Contract. 
 

4. Personnel. 
 

a. The Contractor represents that they have, or will secure at their own expense, all personnel required in 
performing the services under this Contract. Such personnel shall not be employees of or have any 
contractual relationship with the Authority. 

b. All services required hereunder will be performed by the Contractor or under their supervision, and all 
personnel engaged in the work shall be fully qualified and authorized or permitted under State and 
local law to perform such services. 

c. No person who is serving sentence in a penal or correctional institution shall be employed on work 
under this Contract. 

 

5. Anti-Kickback Rules. 
 

Salaries of architects, draftsmen, technical engineers, and technicians performing work under this Contract 
shall be paid unconditionally and not less often than once a month without deduction or rebate on any 
account except only such payroll deductions as are mandatory by law or permitted by the applicable 
regulations issued by the Secretary of Labor pursuant to the "Anti-kickback Act" of June 13, 1934 (48 Stat. 
948; 62 Stat. 740; 63 Stat. 108; title 18 U.S.C., section 874; and title 40 U.S.C., section 276c). The Contractor 
shall comply with all applicable "Anti-kickback" regulations and shall insert appropriate provisions in all 
subcontracts covering work under this Contract to ensure compliance by subcontractors with such 
regulations and shall be responsible for the submission of affidavits required of subcontractors thereunder 
except as the Secretary of Labor may specifically provide for variations of or exemptions from the 
requirements thereof. 
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6. Withholding of Salaries. 
 

If, in the performance of this Contract, there is any underpayment of salaries by the Contractor or by any 
subcontractor thereunder, the Authority shall withhold from the Contractor out of payments due to him an 
amount sufficient to pay to employees underpaid the difference between the salaries required to be paid 
and the salaries actually paid such employees for the total number of hours worked. The amounts withheld 
shall be dispersed by the Authority for and on account of the Contractor or subcontractor to the respective 
employees to whom they are due. 

 

7. Claims and Disputes Pertaining to Salary Rates. 
 

Claims and disputes pertaining to salary rates or to classifications of architects, draftsmen, technical 
engineers, and technicians performing work under this Contract shall be promptly reported in writing by the 
Contractor to the Authority for the latter's decision which shall be final. 

 

8. Equal Employment Opportunity. 
 

During the performance of this Contract, the Contractor agrees: 
 

a. The Contractor shall not discriminate against any employee or applicant for employment because of 
race, color, religion, sex, national origin, or any protected class. The Contractor shall take affirmative 
action to ensure that applicants are employed, and the employees are treated during employment, 
without regard to race, color, religion, sex, national origin, or protected class. Such action shall include, 
but not be limited to the following: employment, upgrading, demotion or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. The Contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided by the Authority setting 
forth the provisions of this nondiscrimination clause. 
 

b. The Contractor shall, in all solicitations or advertisements for employees placed by or on behalf of the 
Contractor, state that all qualified applicants shall receive consideration for employment without 
regard to race, color, religion, sex or national origin. 

 

c. The Contractor shall cause the foregoing provisions to be inserted in all subcontracts for any work 
covered by this Contract so that such provisions will be binding upon each subcontractor, provided 
that the foregoing provisions shall not apply to contracts or subcontracts for standard commercial 
supplies or raw materials. 

 

9. Discrimination Because of Certain Labor Matters. 
 

No person employed on the work covered by this Contract shall be discharged or in any way discriminated 
against because they have filed any complaint or instituted or caused to be instituted any proceeding or 
have testified or are about to testify in any proceeding under or relating to the labor standards applicable 
hereunder to their employer. 

 

10. Compliance with Local Laws. 
 

The Contractor shall comply with all applicable laws, ordinances, and codes of the State and local 
governments, and shall commit no trespass on any public or private property in performing any of the work 
embraced by this Contract. 

 

11. Subcontracting. 
 

None of the services covered by this Contract shall be subcontracted without the prior written consent of 
the Authority. The Contractor shall be as fully responsible to the Authority for the acts and omissions of their 
subcontractors, and of persons either directly or indirectly employed by them, as Contractor is for the acts 
and omissions of persons directly employed by them. 

 

12. Assignability. 
 

The Contractor shall not assign any interest in this Contract and shall not transfer any interest in the same 
(whether by assignment or novation) without the prior written approval of the Authority: Provided, however, 
that claims for money due or to become due the Contractor from the Authority under this Contract may be 
assigned to a bank, trust company, or other financial institution, or to a Trustee in Bankruptcy, without such 
approval. Notice of any such assignment or transfer shall be furnished promptly to the Authority.  
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13. Interest of Members of Authority. 
 

No member of the governing body of the Authority, and no other officer, employee, or agent of the 
Authority who exercises any functions or responsibilities in connection with the carrying out of the Project to 
which this Contract pertains, shall have any personal interest, direct or indirect, in this Contract. 

 

14. Interest of Other Local Public Officials. 
 

No member of the governing body of the locality in which the Project Area is situated, and no other public 
official of such locality, who exercises any functions or responsibilities in the review or approval of the 
carrying out of the Project to which this Contract pertains, shall have any personal interest, direct or indirect, 
in this Contract. 

 

15. Interest of Certain Federal Officials. 
 

No member of or Delegate to the Congress of the United States, and no Resident Commissioner, shall be 
admitted to any share or part of this Contract or to any benefit to arise herefrom. 
 

16. Interest of Contractor. 
 

The Contractor covenants that they presently have no interest and shall not acquire any interest, direct or 
indirect, in the above-described Project Area or any parcels therein or any other interest which would 
conflict in any manner or degree with the performance of their services hereunder. The Contractor further 
covenants that in the performance of this Contract no person having any such interest shall be employed. 

 

17. Findings Confidential. 
 

All of the reports, information, data, etc., prepared or assembled by the Contractor under this Contract are 
confidential and the Contractor agrees that they shall not be made available to any individual or 
organization without the prior written approval of the Authority. 

 

18. Royalties and Patents. 
 

The Contractor shall pay all royalties and license fees. It shall defend all suits or claims for infringement of 
any patent rights and shall save the Authority harmless from loss on account thereof; except that the 
Authority shall be responsible for all such loss when a particular design, process or the product of a 
particular manufacturer or manufacturers is specified and the Contractor has no reason to believe that the 
specified design, process, or product is an infringement. If, however, the Contractor has any reason to 
believe that any design, process, or product specified is an infringement of a patent, the Contractor shall 
promptly notify the Contracting Officer. Failure to give such notice shall make the Contractor responsible 
for resultant loss. 

 

19. Examination and Retention of Contractor's Records. 
 

a. The Authority, HUD, or Comptroller General of the United States, or any of their duly authorized 
representatives shall, until three (3) years after final payment under this Contract, have access to and 
the right to examine any of the Contractor's directly pertinent books, documents, papers, or other 
records involving transactions related to this contract for the purpose of making audit, examination, 
excerpts, and transcriptions. 
 

b. The Contractor shall include in first-tier subcontracts under this contract a clause substantially the same 
as paragraph (a) above. Subcontract, as used in this clause, excludes purchase orders not exceeding 
$10,000.00. 

 

c. The periods of access and examination in paragraphs (a) and (b) above for the record relating to (1) 
appeals, (2) litigation or settlement of claims arising from the performance of this contract, or (3) costs 
and expenses of this contract to which the Authority, HUD, or Comptroller General or any of the duly 
authorized representatives has taken exception shall continue until disposition of such appeals, 
litigation, claims or exceptions. 

 

20. Warranty of Title. 
 

The Contractor warrants good title to all materials, supplies, and equipment incorporated in the work and 
agrees to deliver the premises together with all improvements thereon or any material delivered under this 
contract free from any claims, liens or charges, and agrees further that neither it nor any other person, firm 
or corporation shall have any right to a lien upon the premises or anything appurtenant thereto. 
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21. Insurance. 
 

The Contractor is required to obtain an endorsement to the comprehensive general liability policy to 
include owners' and contractors' protective liability coverage to protect the Authority from any claims 
arising from the contractor's operations. Before beginning work, the Contractor and each subcontractor 
shall furnish the Authority with Certificates of Insurance showing that the following insurance is in force and 
will insure all operations under the contract. All insurance shall be carried with companies that are 
financially responsible and authorized to do business in Rhode Island. 
 

a. Workers' Compensation in accordance with Rhode Island Worker's Compensation Laws for all 
employees engaged under this contract. 
 

b. Commercial General Liability which is comprehensive general Liability insurance with bodily injury and 
property damage. The minimum amount of required coverage is $500,000 per occurrence. The policy 
shall cover all operations of the contractor in connection with the project. 

 

c. Automobile Liability on owned, non-owned and hired motor vehicles used on or in connection with the 
site(s) for a combined single limit for bodily injury and property damage of not less than $500,000 per 
occurrence. 

 

d. The Certificates of Insurance noted in paragraphs (a) and (b) shall indicate that the policy holder has 
added the Authority as an Additional Insured. Within ten (10) days of Award of work, Contractor shall 
provide the PHA with a copy of the actual Insurer’s policy endorsement evidencing it has added the 
PHA as an Additional Insured on Contractor’s policy(ies). 

 

e. Hold Harmless and Indemnification. Nothing in this Agreement shall be construed to mean that 
Providence the Housing Authority assumes any liability for damages or otherwise on account of 
accidents to persons or property, including but not limited to accidents arising or resulting from 
Contractor’s operations. Contractor shall be solely responsible for supervising all of its own, and its sub-
contractors, and operations, including but not limited to losses arising from the willful and/or negligent 
actions of its own and its sub-contracted staff. 

 

Except to the extent caused by the negligence of the Housing Authority, the Contractor shall indemnify, 
protect and hold harmless the Housing Authority to the fullest extent permitted by law from and against all 
liabilities, costs (including reasonable attorney fees), losses and claims of any kind or nature imposed on, 
incurred by, or asserted against the Housing Authority arising out of the active or passive negligence or 
willful actions of Contractor, and/or its sub-contractors, in any way connected with the completion of the 
work and its/their operations. Contractor shall, at its own expense, pay all expenses and provide attorneys 
reasonably acceptable to the Housing Authority to defend and/or seek enforcement of the provisions 
hereof on behalf of the Housing Authority in matters regarding the indemnity contained herein. The terms 
and conditions of this provision shall survive the term/period of performance of this Agreement. 
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TAX EXEMPTION LETTER AND CERITIFCATE 
 
Subject:  The Providence Housing Authority’s Exemption form RI Use and Sales Taxes 
 
To Whom It May Concern:  
       
According to the General Laws of the State of Rhode Island, the Housing Authority is exempt from the payment 
of all State and Municipal fees and taxes. R.I.G.L.§45-25-28 states in pertinent part: "An Authority is exempt from 
the payment of any taxes or fees to the state or any subdivision of the state or to any officer or employee of the 
state or subdivision of the state." Also note that as a separate and distinct public body, the Housing Authority 
does not have nor need a tax-exempt certificate or number which the State’s Division of Taxation issues to 
charitable, educational, and religious organizations and other entities for exemption from sales, use and other 
types of taxes. 
 
Our exemption from State and local taxes and fees applies to all Authority contracts and purchases. An 
example of where this special statute applies, is that although cities and towns are allowed to charge fees for 
the issuance of building permits for construction projects, the City of Providence is not allowed to charge a fee 
to the Authority to obtain its permits. Construction or other contractors authorized to perform work for the 
Authority on its buildings and sites may not need to pay certain taxes or fees on the cost of services or materials 
that are incorporated in their work for the Authority. Also, the Authority and its agents need not pay sales and 
use taxes on materials that are purchased for use in the operations of the Authority. 
 
Contractors and others acting on behalf of the Authority should use a copy of this letter to confirm to their 
subcontractors, suppliers and/or others that the Authority is exempt from taxes and fees as indicated above.   
 
If there are any questions regarding this matter, please call the Junior Project Manager, Roxana Rosario at 
401.709.2216. 
 
 
Sincerely, 

 
 

Roxana Rosario 
Junior Project Manager 
Providence Housing Authority 
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BID FORM 

Project: 
Bid Due: 

Residential Fire Damaged Siding Replacement – Scattered Sites 
Monday, December 12th, 2022, by 10:30 AM 

Bidder 
Vendor: 

Address: 

Email: 

To 
Providence Housing Authority 
Department of Facilities Management 
40 Laurel Hill Avenue 
Providence, RI 02909 

(1.) The undersigned, having become familiar with the local conditions affecting the cost of work and the 
specifications for the Residential Fire Damaged Siding Replacement Project at the Scattered Sites unit 
located on 23 Derry Street, Providence, RI 02908, including Bidding Requirements, Contract Documents, 
and Amendments, if any thereto, and on file at the office of the Authority, hereby proposes to furnish all 
labor, materials, equipment, and services required to complete the work, all in accordance therewith 
for the following sums. 
*Bids shall be both written in words and shown in figures

BASE BID: RESIDENTIAL FIRE DAMAGED SIDING REPLACEMENT – SCATTERED SITES 
($  ) 

BREAKDOWN OF QUOTES PER FOLLOWING LINE ITEMS 
TYPE OF WORK COST STRUCTURE 

Labor Costs Material Costs 
SIDING per unit total per unit total 

OSB SHEATHING 
TYVEK HOUSE WRAP 
CEDAR SHAKE SIDING 
CORNER BOARD 
SUB RAKE FASCIA 
RAKE FASCIA 
WINDOW & DOOR TRIMS 1” x 6” 
SOFFIT 
TOTAL LABOR / MATERIALS 

SUPERVISION / CLERK 
PERMITS 
DEMOLITION 
DAILY TRASH / DEBRIS REMOVAL 

TOTAL ADDITIONAL / MISCELLANEOUS 
ALLOWANCE (5% of Base Bid – Labor, Materials, & Misc.) 

TOTAL COSTS (Base & Allowance) 

The Bidder acknowledges below, the receipt of Amendments to this solicitation of bids. 
AMENDMENT NUMBER DATE 

(2.) In submitting this bid, it is understood that the right is reserved by The Authority to reject any and all bids, 
and to waive any informalities in the bidding. If written notice of the acceptance of this bid is mailed or 
delivered to the undersigned within sixty (60) calendar days after the opening thereof, or at any time 
thereafter before this bid is withdrawn, the undersigned agrees to execute and deliver a contract in the 
prescribed form and certificates of insurance within fourteen (14) calendar days following the issuance 
of the Notice of Award letter. 
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(3.) Attached hereto is an Affidavit in proof that the undersigned has not entered into any collusion with any 

person in respect to this proposal, or any other proposal or the submitting of proposals for the contract 
for which this proposal is submitted. 

(4.) The bidder represents that the bidder ( ) has, ( ) has not, participated in a previous contract or 
subcontract subject to the equal opportunity clause prescribed by Executive Order 10923, 1114, or 
11246, as amended in the rules, regulations, and orders of the Secretary of Labor; and that the bidder ( ) 
has, ( ) has not, furnished all required compliance information and/or reports.  

(5.) Certification of Non-segregated Facilities. By signing this bid, the bidder certifies that they do not 
maintain or provide for his / her employees any segregated facilities at any of their establishments, and 
that they do not permit employees to perform services at a location, under the bidders control, where 
segregated facilities are maintained. The bidder certifies further that they will not maintain or provide for 
their employees any segregated facilities at any of their establishments, and that they will not permit 
their employees to perform services at any location, under his / her control, where segregated facilities 
are maintained. The bidder agrees that a breach of this certification is a violation of the Equal 
Opportunity Clause in this contract. As used in this certification, the term "segregated facilities" means 
any waiting rooms, work areas, rest rooms, restaurants and other eating areas, time clocks, locker rooms 
and other storage or dressing areas, parking lots, drinking fountains, recreation or entertainment areas, 
transportation, and housing facilities, provided for employees which are segregated on the basis of 
race, color, religion, or national origin, because of habit, local custom or otherwise. The bidder further 
agrees that (except where he / she has obtained identical certifications from proposed subcontractors 
for specific time periods) they will obtain identical certifications from proposed subcontractors prior to 
the award of subcontracts exceeding $10,000.00; that they will retain such certifications in their files; and 
that they will forward a notice to their proposed subcontractors as provided in the instructions to 
bidders. 

Note: The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001. 

DATE: 

ADDRESS: 

TELEPHONE: 

EMAIL: 

FEDERAL ID NUMBER: 

CONTRACTOR REGISTRATION NUMBER: 

VENDOR: 

BY 

Title 

Signature 

Owner, if bidder is an individual 
Partner, if bidder is a partnership 
Officer, if bidder is a corporation, affix seal 

 

Subscribed and sworn to before me this 

___________ day of ____________________________, 20____. 

______________________________________________________ 
(Notary Public) 
 

My commission expires ________________________, 20____. 

(EXECUTE AND RETURN ONE COPY OF BID) 
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NON-COLLUSIVE AFFIDAVIT 
 
State of ______________________________________________ 
 
County of  ___________________________________________  
 
 
______________________________________________________ being first duly sworn, deposes and says: 

 
That (he / she) is (the owner / partner / officer) of the firm of:  
_____________________________________________________________________________________________, 
 
the party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or sham; 
that said bidder has not colluded, conspired, connived or agreed, directly or indirectly, with any bidder or 
person, to put in a sham bid or to refrain from bidding, and has not in any manner, directly or indirectly, sought 
by agreement or collusion, or communication or conference, with any person, to fix the bid price of affiant or 
of any other bidder, to fix overhead, profit, or cost element of said bid price, or that of any other bidder, or to 
secure any advantage against the Housing Authority of the City of Providence, Rhode Island, or any person 
interested in the proposed contract; and that all statements in said proposal or bid are true. 
      
 
Signature & Title: 
 
  _______________________________________________________________________________ 
              Owner:  if the bidder is an individual  
              Partner: if the bidder is a partnership   

Officer:  if the bidder is a corporation 
 

 
 
Subscribed and sworn to before me this 
 
___________ day of ____________________________, 20____. 
 
______________________________________________________ 
(Notary Public) 
 
My commission expires ________________________, 20____ 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
(EXECUTE AND RETURN ONE COPY OF BID) 
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COMPANY PROFILE FORM 

Company: 

Address: 

Email: 

Phone: 

Please attach a brief biography / resume of the company, including the following information: (a) Year Firm 
Established; (b) Year Firm Established in RI, if applicable; (c) Former Name and Year Established, if applicable; 
and (d) Name of Parent Company and Date Acquired, if applicable.  

IDENTIFY PRINCIPALS / PARTNERS IN FIRM 
Name Title % Of Ownership 

Identify the individual(s) that will act as project manager(s) and any other supervisory personnel that will work 
on the project and submit a brief resume for each.  

Name Title 

Proposer Diversity Statement: You must circle all of the following that apply to the ownership of this firm and 
enter where provided the correct percentage (%) of ownership of each:  

Caucasian American (Male)   │   Public-Held Corporation   │  Government Agency   │   Non-Profit Organization 

       %                 %                     %                      % 

Minority Business Enterprise (MBE) or Woman-Owned Business Enterprise (WBE). Qualifies by virtue of fifty-one 
percent (51%) or more of ownership and active management by one or more of the following:  

African/African American │ Alaskan/Native American │ Hispanic/Hispanic American │ Asian/Asian American  

   %          %           %                             % 

Hasidic Jew  │  Woman-Owned (WBE)  │  Woman-Owned (Caucasian)  │  Disabled Veteran  │  Other (Specify) 

     %                %                %       %                   % 

WMBE Certification Number:   

Certified By:      
(NOTE: A CERTIFICATION NUMBER IS NOT REQUIRED TO PROPOSE – ENTER IF AVAILABLE)  

Federal Tax ID Number:      

State of RI License Type and Number:  

Worker’s Compensation Insurance Carrier:    
 

Policy Number:      Expiration Date:   

General Liability Insurance Carrier:   
 

Policy Number:      Expiration Date:   

Professional Liability Insurance Carrier:  
 

Policy Number:      Expiration Date:  
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DEBARRED STATEMENT 
 

Has this firm or any principal(s) ever been debarred from providing any services by the Federal Government, 
any state government, the State of Rhode Island, or any local government agency?  Yes (  ) / No (  )  
If “Yes,” please attach a full detailed explanation, including dates, circumstances, and current status. 

Does this firm or any principal(s) have any current / past personal or professional relationship with any Officer or 
Commissioner of the Providence Housing Authority?  Yes (  ) / No (  )   
If “Yes,” please attach a full detailed explanation, including dates, circumstances, and current status. 

The undersigned proposer hereby states that by completing and submitting this form, he / she is verifying that 
all information provided herein is, to the best of his / her knowledge, true and accurate, and agrees that if the 
Providence Housing Authority discovers that any information entered herein in false, that shall entitle the 
Providence Housing Authority to not consider, make award, or cancel any award with the undersigned party. 

Company: 

Address: 

Printed Name: 

Signature: 

Title:   

Date:  
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CLIENT REFERENCES SHEET 

PLEASE PROVIDE A MINIMUM OF THREE (3) CLIENT REFERENCES DETAILING THE FOLLOWING INFORMATION: 

Client Name:  

Address: 

Contact Person: 

Email:  

Phone Number: 

Provide a brief description of the vendor’s responsibilities for this client and the current status of such project(s): 
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LIST OF SUBCONTRACTORS 

Company Name: ______________________________________________________________________________________ 
Trade:  ______________________________________________________________________________________ 
Address: ______________________________________________________________________________________ 
Contact Person: ______________________________________________________________________________________ 
Email:  ______________________________________________________________________________________ 
Phone Number: ______________________________________________________________________________________ 
SAM.gov ID Number: ______________________________________________________________________________________ 

Company Name: ______________________________________________________________________________________ 
Trade:  ______________________________________________________________________________________ 
Address: ______________________________________________________________________________________ 
Contact Person: ______________________________________________________________________________________ 
Email:  ______________________________________________________________________________________ 
Phone Number: ______________________________________________________________________________________ 
SAM.gov ID Number: ______________________________________________________________________________________ 

Company Name: ______________________________________________________________________________________ 
Trade:  ______________________________________________________________________________________ 
Address: ______________________________________________________________________________________ 
Contact Person: ______________________________________________________________________________________ 
Email:  ______________________________________________________________________________________ 
Phone Number: ______________________________________________________________________________________ 
SAM.gov ID Number: ______________________________________________________________________________________ 

Company Name: ______________________________________________________________________________________ 
Trade:  ______________________________________________________________________________________ 
Address: ______________________________________________________________________________________ 
Contact Person: ______________________________________________________________________________________ 
Email:  ______________________________________________________________________________________ 
Phone Number: ______________________________________________________________________________________ 
SAM.gov ID Number: ______________________________________________________________________________________ 
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VENDOR DISCLOSURE AGREEMENT 

Entity Completing Form:  _______________________________________________________________________________ 
Address:   _______________________________________________________________________________ 
Company Contact Name: _______________________________________________________________________________ 
Telephone:    _______________________________________________________________________________ 

The Providence Housing Authority requires the following written disclosure prior to award: 

Every contractor, union, or vendor that is seeking or has previously obtained a contract, change order, or 
individual transactions in an aggregate of $3,000.00, shall provide to the Procurement Office a written 
disclosure of any conflicts of interest that may exist.  

Relationship to a Providence Housing Authority employee, Board Member, or Agent* involved in making the 
award. A relationship can be defined as: father, mother, son, daughter, brother, sister, uncle, aunt, first cousin, 
nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-
law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half-brother, or half-sister; a partner; 
or an organization which employs, is negotiating to employ, or has an arrangement concerning prospective 
employment of any of the above.  

* Agent is defined as the Providence Housing Authority legal counsel

□ I certify that I am not related to a Providence Housing Authority employee, Board member, or Agent

□ I am not aware of any relatives being employed by the Providence Housing Authority

□ I am related to an individual and disclose the following information:

Name(s) of Individual(s):  
Address(es) of Individual(s): 

I certify that all the information above is true and complete. I also understand that if my situation changes  
during any contractual period, that I will disclose the change in writing to the Procurement Officer at the PHA> 

Signature: _____________________________________________________________________________________________ 

Date:  _____________________________________________________________________________________________ 
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CERTIFICATION CONCERNING PREVAILING WAGE REQUIREMENTS 

     Contractor                        Subcontractor 

PROJECT PROJECT NUMBER 

CONTRACTOR 

SUBCONTRACTOR 

TYPE OF WORK 

1. The undersigned acknowledges that:

a. The named project is being financially assisted by the Federal Government (HUD).

b. The payment of prevailing wages is required under the Davis Bacon Act and that the
application U.S. Dept. of Labor's General Wage Decision schedule has been included as part of
the above-described contract.

c. The correction of any infractions of the David Bacon and related Acts, included infractions by
lower tier subcontractors, is the responsibility of the prime contractor.

2. The undersigned, being a duly sworn officer of the above identified contractor, certifies that:

a. The payment of prevailing wages as described in 1(b) above shall be paid to all employees of
the above-named contractor for the duration of the contract period.

b. Upon execution of any contract with lower tier subcontractors, and prior to their mobilization on
site, a copy of this form shall be submitted through the prime contractor to the Providence
Housing Authority.

c. The firm has not been determined to be ineligible for award of a government 0 contract by
virtue of section 3(a) of the Davis Bacon Act or 29 CFR 5.12 (a)(1).

CONTRACTOR / SUBCONTRACTOR 

By 

Title  

Date 

Subscribed and sworn to before me this 

___________ day of ____________________________, 20____. 

______________________________________________________ 
(Notary Public) 

My commission expires ________________________, 20____ 
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